Chalkline Tech Support Bulletin - Doc Outliner Numbering does not look Correct

VisiWord's Document Outliner utilizes the Word Levels in a document to establish the Parent / Child relationships in
paragraphs. If the paragraph levels are not sequential or are missing from paragraphs, the Doc Outliner may not look
correct. You may need to click the Doc Outliner refresh icon if you are making changes to levels in the document.

To easily see the paragraph style, level, format and other useful information setup your Word Quick Access toolbar as
suggested in the Chalkline Bulletin - Word Quick Access Toolbar Setup (available at the bottom of the Tutorials web
page). Then simply place your cursor on a paragraph or select a paragraph using the Doc Outliner and you can see
where the levels may be incorrect.
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Commercial masters typically are formatted consistently with styles and levels, however users may change the
formatting without understanding how Word manages styles, levels, and multilevel lists. Clicking the Reveal Formatting
option in the Word Quick Access Toolbar and checking the Distinguish style source option helps to reveal the issues.

ORE a1 [N - Wrimes newr - l11 - PLevel 1 -l A Markup - 07 21 13 - BOARD INSULATION.DOCX - C.. - Saved Seamus McGrady

File Home Insert Design Layout References Mailings Review View Developer Help  VISISPECS VS DESIGN MANAGER O Tell me what you want to do 15 Share I Comments
B Save Active Doc - -Ia D % Check Spelling - |:I\ m [ visiedit [E] visipublish | [E]Toggle Project Tree E b7 \2’ @ Online
Ecluse Active Doc = 0 == D Toggle Bracket Tool @ Document Views ~ IEI Toggle Doc Outliner = D . @ Help
Open R Insert Publish Design - 5 Search Reports - o Keynote Automation Logout
Project ~ [ Project Settings BEsrense Manager 4k Double Click Editor Online . 3 VisiSpecs Windows - Hldden Text Manager Manager Y] Tutorials
Project Managment 5| Publication Group T Editing and QC Group i | Reports & Views F] Autematien Administration % Help -~
L. . L [ R S R S R S - SERRR S O . .
v x q . - x - x
VisiSpecs Project Tree . A Product Data: Submit manufacturer’s ... VisiSpecs Doc Ou... Reveal Formatting
[} ABC School | 12345 | EDUCATIONAL PROJECTS A - o = Selected text
[=+L.s Temporary Removed Documents N les: bmi les fi Syne Te Dec 2@
+5 22 30 00 - PLUMBING EQUIPMENT - B. Samp es: Submit SamP eslor ... l:l Clear Mockups
[T 31 00 00 - EARTHWORK - @]
= Project Files © . . n N Compare to ancther selection
[J,rawmgs ; C.  Shop Drawings: Indicate ... T PARTL SeNERAL
s " Fi itti f selected text
4 Project Desc, Guidelines, and Schedule - 12 REFERENCES ormatting of selected te:
Bl Firm Project Notes . . . : < 13SUBMITTALS 4 Paragraph -
L LAUSD, Projoct, Exocution, Org_Char . D.  LEED Submittals: Product Certificates for ... 14 QUALITY ASSLIRANCE From Paragroph Syie: U evel3
] Project Submittal Register = /E)MOC'("PS Provide Vsleves
&, www laschools.org/new-site/ . ° ‘1:Sps"f‘r‘g:ilg;“”sz"Df‘i"Z”GCEANCD";‘;“C‘ ALIGNMENT
8 C:\Users\Seamus McGradyVisiSpecs\Demc . v, 16 WARRANTIES Left
; Catalog Cut-Sheets 1'4 QUALITY ASSIIRANCE ’, OUTLINE LEVEL:
G Subrivome ~ -/ 1.7 MAINTENANCE Level 3
100% DD ' S e TuReRs o
b 1009 ) . . . e v Left 0.2
| 50% CD A.  Installer Qualifications: Minimum ... L 2zmareras i
b 80% CD /23 ACCESSORIES Right: 0"
1 100% CD - . . £+ PART 3- EXECUTION SPACING
5L Cover & Table of Contents : B.  Modkups: Provide ... + 31PREPARATION Before: 12 pt
~[E 00 01 10 - Table of Contents - Simple . v %’:E‘ig%ﬂg‘i"‘;v CONTROL G'r:’;p‘;g:q single
2l V‘usn‘ouq Uﬂa-%ffgﬁ:ég' and Contracting Requir . C.  Preinstallation Conference: Conduct ... 34 PROTECTION LINE AND PAGE BREAKS
B / 35VS_Level2 Don't hyphenate
[& 00 01 05 - CERTIFICATIONS PAGE N - TABS
[ 00 01 07 - SEALS PAGE : Tab stops: 0", List tab
-5 00 10 00 - SOLICITATION - _ .
[ 00 11 16 - INVITATION TO BID _ 1.5 STORAGE, HANDLING AND PROTECTION Direct Formatting
OUTLINE LEVEL:
[ 00 25 13 - PRE-BID MEETINGS . ==
- 00 31 19 - EXISTING CONDITION INFORMATIC - .
00 31 32 - GEQTECHNICAL DATA A. Store terials ... 4_Bullets and Numbering ad
=y Division 01 — General Requirements Options
~[E 01 2100 - ALLOWANCES . -
J Division 02 — Existing Conditions . Distinguish style source
=i Division 03 — Goncrete . - a 5 [[] show all formatting marks
--[7 03 30 00 - CAST-IN-PI ACF CONCRFTF MRIET »
page1of3 224werds [J4 English (United States)  Track Changes: On B = - 1 + 140%

If the document has been provided by a consultant or manufacturer, the levels may not be consistent or accurate.
Determine if making corrections to the levels so that you may use the Doc Outliner on these documents is needed or if
using other editing options will suffice and save time.
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